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PART 4 – CODES AND PROTOCOLS 
 

6. Member Code of Conduct 

Introduction 

6.1. Cheshire West & Chester Borough Council has adopted this Member Code of 
Conduct to promote and maintain high standards of conduct and underpin public 
confidence in the authority and its members and co-opted members. 

6.2. The Code has been adopted under section 27 of the Localism Act 2011 and is 
based on the following core principles of public life - selflessness, integrity, objectivity, 
accountability, openness, honesty and leadership. It sets out general obligations about 
the standards of conduct expected of members and co-opted members of the authority, 
together with provisions about registering and declaring interests. 

6.3. The role of councillor across all tiers of local government is a vital part of our 
country’s system of democracy. It is important that as councillors we can be held 
accountable and all adopt the behaviours and responsibilities associated with the role. 
Our conduct as an individual councillor affects the reputation of all councillors. We want 
the role of councillor to be one that people aspire to. We also want individuals from a 
range of backgrounds and circumstances to be putting themselves forward to become 
councillors. 

6.4. As councillors, we represent local residents, work to develop better services and 
deliver local change. The public have high expectations of us and entrust us to 
represent our local area, taking decisions fairly, openly, and transparently. We have 
both an individual and collective responsibility to meet these expectations by 
maintaining high standards and demonstrating good conduct, and by challenging 
behaviour which falls below expectations. 

6.5. Importantly, we should be able to undertake our role as a councillor without being 
intimidated, abused, bullied, or threatened by anyone, including the general public. 

6.6. This Code has been designed to protect our democratic role, encourage good 
conduct and safeguard the public’s trust in local government. 

Definitions 

6.7. For the purposes of this Code of Conduct, a ‘councillor’ means a member or co-
opted member of a local authority or a directly elected mayor. A ‘co-opted member’ is 
defined in section 27(4) of the Localism Act 2011 as “a person who is not a member of 
the authority but who: 

a) is a member of any committee or sub-committee of the authority, or; 

b) is a member of, and represents the authority on, any joint committee or joint sub- 
committee of the authority; 

and who is entitled to vote on any question that falls to be decided at any meeting of 
that committee or sub-committee”. 

Purpose of the Code of Conduct 
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6.8. The purpose of this Code of Conduct is to assist you, as 
a councillor, in modelling the behaviour that is expected of you, to provide a personal 
check and balance, and to set out the type of conduct that could lead to action being 
taken against you. It is also to protect you, the public, fellow councillors, local authority 
officers and the reputation of local government. It sets out general principles of conduct 
expected of all councillors and your specific obligations in relation to standards of 
conduct. The LGA encourages the use of support, training and mediation prior to action 
being taken using the Code. The fundamental aim of the Code is to create and 
maintain public confidence in the role of councillor and local government. 

General principles of councillor conduct 

6.9. Everyone in public office at all levels; all who serve the public or deliver public 
services, including ministers, civil servants, councillors and local authority officers; 
should uphold the Seven Principles of Public Life, also known as the Nolan Principles. 

6.10. Building on these principles, the following general principles have been developed 
specifically for the role of councillor. 

6.11. In accordance with the public trust placed in me, on all occasions: 

• I act with integrity and honesty 

• I act lawfully 

• I treat all persons fairly and with respect; and 

• I lead by example and act in a way that secures public confidence 
in the role of councillor. 

6.12. In undertaking my role: 

• I impartially exercise my responsibilities in the interests of the local community 

• I do not improperly seek to confer an advantage, or disad-
vantage, on any person 

• I avoid conflicts of interest 

• I exercise reasonable care and diligence; and 

• I ensure that public resources are used prudently in accordance 
with my local authority’s requirements and in the public interest. 

Application of the Code of Conduct 

6.13. This Code of Conduct applies to you as soon as you sign your declaration of 
acceptance of the office of councillor or attend your first meeting as a co-opted member 
and continues to apply to you until you cease to be a councillor. 

6.14. This Code of Conduct applies to you when you are acting in your capacity as a 
councillor, which may include when: 

• you misuse your position as a councillor 

https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
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• your actions would give the impression to a reasona-
ble member of the public with knowledge of all the facts that you are acting as a 
councillor 

6.15. The Code applies to all forms of communication and interaction, including: 

• at face-to-face meetings 

• at online or telephone meetings 

• in written communication 

• in oral communication 

• in non-verbal communication 

• in electronic and social media communication, posts, statements and comments. 

6.16. You are also expected to uphold high standards of conduct and show leadership at 
all times when acting as a councillor. 

6.17. The Monitoring Officer has statutory responsibility for the implementation of the 
Code of Conduct, and you are encouraged to seek advice from the Monitoring Officer 
on any matters that may relate to the Code of Conduct. Town and parish councillors are 
encouraged to seek advice from their Clerk, who may refer matters to the Monitoring 
Officer. 

Standards of councillor conduct 

6.18. This section sets out your obligations, which are the minimum standards of conduct 
required of you as a councillor. Should your conduct fall short of these standards, a 
complaint may be made against you, which may result in action being taken. 

6.19. Guidance is included to help explain the reasons for the obligations and how they 
should be followed. 

General Conduct 

1. Respect 

As a councillor: 

1.1 I treat other councillors and members of the public with respect. 

1.2 I treat local authority employees, employees and representatives of partner 
organisations and those volunteering for the local authority with respect 
and respect the role they play. 

Respect means politeness and courtesy in behaviour, speech, and in the written word. 
Debate and having different views are all part of a healthy democracy. As a councillor, you 
can express, challenge, criticise and disagree with views, ideas, opinions and policies in a 
robust but civil manner. You should not, however, subject individuals, groups of people or 
organisations to personal attack. 
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In your contact with the public, you should treat them politely 
and courteously. Rude and offensive behaviour lowers the public’s expectations and 
confidence in councillors. 

In return, you have a right to expect respectful behaviour from the public. If members of 
the public are being abusive, intimidatory or threatening you are entitled to stop any 
conversation or interaction in person or online and report them to the local authority, the 
relevant social media provider or the police. This also applies to fellow councillors, where 
action could then be taken under the Member Code of Conduct, and local authority 
employees, where concerns should be raised in line with the local authority’s Member- 
Officer Protocol. 

2. Bullying, harassment and discrimination  

As a councillor: 

2.1 I do not bully any person. 

2.2 I do not harass any person. 

2.3 I promote equalities and do not discriminate unlawfully against any person. 

The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as 
offensive, intimidating, malicious or insulting behaviour, an abuse or misuse of power 
through means that undermine, humiliate, denigrate or injure the recipient. Bullying might be 
a regular pattern of behaviour or a one-off incident, happen face-to-face, on social media, 
in emails or phone calls, happen in the workplace or at work social events and may not 
always be obvious or noticed by others. 

The Protection from Harassment Act 1997 defines harassment as conduct that causes 
alarm or distress or puts people in fear of violence and must involve such conduct on at 
least two occasions. It can include repeated attempts to impose unwanted 
communications and contact upon a person in a manner that could be expected to cause 
distress or fear in any reasonable person. 

Unlawful discrimination is where someone is treated unfairly because of a protected 
characteristic. Protected characteristics are specific aspects of a person's identity defined 
by the Equality Act 2010. They are age, disability, gender reassignment, marriage and civil 
partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation. 

The Equality Act 2010 places specific duties on local authorities. Councillors have a central 
role to play in ensuring that equality issues are integral to the local authority's performance 
and strategic aims, and that there is a strong vision and public commitment to equality 
across public services. 

3. Impartiality of officers of the council  

As a councillor: 

3.1 I do not compromise, or attempt to compromise, the impartiality of anyone 
who works for, or on behalf of, the local authority. 

Officers work for the local authority as a whole and must be politically neutral (unless they 
are political assistants). They should not be coerced or persuaded to act in a way that 
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would undermine their neutrality. You can question officers in 
order to understand, for example, their reasons for proposing to act in a particular way, or 
the content of a report that they have written. However, you must not try and force them to 
act differently, change their advice, or alter the content of that report, if doing so would 
prejudice their professional integrity. 

4. Confidentiality and access to information  

As a councillor: 

4.1 I do not disclose information: 

a. given to me in confidence by anyone 

b. acquired by me which I believe, or ought reasonably to be aware, is 
of a confidential nature, unless 

i. I have received the consent of a person authorised to give it; 

ii. I am required by law to do so; 

iii.  the disclosure is made to a third party for the purpose of 
obtaining professional legal advice provided that the third 
party agrees not to disclose the information to any other per-
son; or 

iv. the disclosure is: 

1. reasonable and in the public interest; and 

2. made in good faith and in compliance with the reason-
able requirements of the local authority; and 

3. I have consulted the Monitoring Officer prior to its re-
lease. 

4.2 I do not improperly use knowledge gained solely as a result of my role as a 
councillor for the advancement of myself, my friends, my family members, 
my employer or my business interests. 

4.3 I do not prevent anyone from getting information that they are entitled to by 
law. 

Local authorities must work openly and transparently, and their proceedings and printed 
materials are open to the public, except in certain legally defined circumstances. You 
should work on this basis, but there will be times when it is required by law that 
discussions, documents and other information relating to or held by the local authority 
must be treated in a confidential manner. Examples include personal data relating to 
individuals or information relating to ongoing negotiations. 

5. Disrepute  

As a councillor: 

5.1 I do not bring my role or local authority into disrepute. 
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As a councillor, you are trusted to make decisions on behalf of 
your community and your actions and behaviour are subject to greater scrutiny than that of 
ordinary members of the public. You should be aware that your actions might have an 
adverse impact on you, other councillors and/or your local authority and may lower the 
public’s confidence in your or your local authority’s ability to discharge your/its functions. 
For example, behaviour that is considered dishonest and/or deceitful can bring your local 
authority into disrepute. 

You are able to hold the local authority and fellow councillors to account and are able to 
constructively challenge and express concern about decisions and processes undertaken 
by the council whilst continuing to adhere to other aspects of this Code of Conduct. 

6. Use of position  

As a councillor: 

6.1 I do not use, or attempt to use, my position improperly to the advantage or 
disadvantage of myself or anyone else. 

Your position as a member of the local authority provides you with certain opportunities, 
responsibilities, and privileges, and you make choices all the time that will impact others. 
However, you should not take advantage of these opportunities to further your own or 
others’ private interests or to disadvantage anyone unfairly. 

7. Use of local authority resources and facilities  

As a councillor: 

7.1 I do not misuse council resources. 

7.2 I will, when using the resources of the local authority or authorising their 
use by 

others: 

a. act in accordance with the local authority's requirements; and 

b. ensure that such resources are not used for political purposes unless 
that use could reasonably be regarded as likely to facilitate, or be 
conducive to, the discharge of the functions of the local authority or 
of the office to which I have been elected or appointed. 

You may be provided with resources and facilities by the local authority to assist you in 
carrying out your duties as a councillor. Examples include: 

• office support 

• stationery 

• equipment such as phones, and computers 

• transport 

• access and use of local authority buildings and rooms. 
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These are given to you to help you carry out your role as a 
councillor more effectively and are not to be used for business or personal gain. They 
should be used in accordance with the purpose for which they have been provided and the 
local authority’s own policies regarding their use. 

8. Complying with the Code of Conduct  

As a Councillor: 

8.1 I undertake Code of Conduct training provided by my local authority. 

8.2 I cooperate with any Code of Conduct investigation and/or determination. 

8.3 I do not intimidate or attempt to intimidate any person who is likely to be in-
volved with the administration of any investigation or proceedings. 

8.4 I comply with any sanction imposed on me following a finding that I have 
breached the Code of Conduct. 

It is extremely important for you as a councillor to demonstrate high standards, for you to 
have your actions open to scrutiny and for you not to undermine public trust in the local 
authority or its governance. If you do not understand or are concerned about the local 
authority’s processes in handling a complaint you should raise this with the Monitoring 
Officer. 

Protecting your reputation and the reputation of the local authority 

9. Interests  

As a councillor: 

9.1 I register and disclose my interests. 

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and 
maintain a register of interests of members of the authority. 

You need to register your interests so that the public, local authority employees and fellow 
councillors know which of your interests might give rise to a conflict of interest. The 
register is a public document that can be consulted when (or before) an issue arises. The 
register also protects you by allowing you to demonstrate openness and a willingness to 
be held accountable. You are personally responsible for deciding whether or not you 
should disclose an interest in a meeting, but it can be helpful for you to know early on if 
others think that a potential conflict might arise. It is also important that the public know 
about any interest that might have to be disclosed by you or other councillors when making 
or taking part in decisions, so that decision making is seen by the public as open and 
honest. This helps to ensure that public confidence in the integrity of local governance is 
maintained. 

You should note that failure to register or disclose a disclosable pecuniary interest as set 
out in Table 1, is a criminal offence under the Localism Act 2011. 

Appendix B sets out the detailed provisions on registering and disclosing interests. If in 
doubt, you should always seek advice from your Monitoring Officer. 
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10. Gifts and hospitality 

As a councillor: 

10.1 I do not accept gifts or hospitality, irrespective of estimated value, 
which could give rise to real or substantive personal gain or a reasonable 
suspicion of influence on my part to show favour from persons seeking to 
acquire, develop or do business with the local authority or from persons 
who may apply to the local authority for any permission, licence or other 
significant advantage. 

10.2 I register with the Monitoring Officer any gift or hospitality with an esti-
mated value of at least £50 within 28 days of its receipt. 

10.3 I register with the Monitoring Officer any significant gift or hospitality 
that I have been offered but have refused to accept. 

In order to protect your position and the reputation of the local authority, you should 
exercise caution in accepting any gifts or hospitality which are (or which you reasonably 
believe to be) offered to you because you are a councillor. The presumption should always 
be not to accept significant gifts or hospitality. However, there may be times when such a 
refusal may be difficult if it is seen as rudeness in which case you could accept it but must 
ensure it is publicly registered. However, you do not need to register gifts and hospitality 
which are not related to your role as a councillor, such as Christmas gifts from your friends 
and family. It is also important to note that it is appropriate to accept normal expenses and 
hospitality associated with your duties as a councillor. If you are unsure, do contact the 
Monitoring Officer for guidance. 

 

Appendix A – The Seven Principles of Public Life 

The principles are: 

Selflessness 

Holders of public office should act solely in terms of the public interest. 

Integrity 

Holders of public office must avoid placing themselves under any obligation to people or 
organisations that might try inappropriately to influence them in their work. They should not 
act or take decisions in order to gain financial or other material benefits for themselves, 
their family, or their friends. They must disclose and resolve any interests and relationships. 

Objectivity 

Holders of public office must act and take decisions impartially, fairly and on merit, using 
the best evidence and without discrimination or bias. 

Accountability 

Holders of public office are accountable to the public for their decisions and actions and 
must submit themselves to the scrutiny necessary to ensure this. 
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Openness 

Holders of public office should act and take decisions in an open and transparent manner. 
Information should not be withheld from the public unless there are clear and lawful 
reasons for so doing. 

Honesty 

Holders of public office should be truthful. 

Leadership 

Holders of public office should exhibit these principles in their own behaviour. They should 
actively promote and robustly support the principles and be willing to challenge poor 
behaviour wherever it occurs. 

 

Appendix B - Registering interests 

Within 28 days of becoming a member or your re-election or re-appointment to office, you 
must register with the Monitoring Officer the interests which fall within the categories set 
out in Table 1 (Disclosable Pecuniary Interests), which are as described in the Relevant 
Authorities (Disclosable Pecuniary Interests) Regulations 2012.  

You should also register details of your other personal interests which fall within the 
categories set out in Table 2 (Other Registerable Interests).  

You must ensure that your register of interests is kept up-to-date and within 28 days of 
becoming aware of any new interest, or of any change to a registered interest, notify the 
Monitoring Officer. 

“Disclosable Pecuniary Interest” means an interest of yourself, or of your partner if you 
are aware of your partner's interest, within the descriptions set out in Table 1 below. 

"Partner" means a spouse or civil partner, or a person with whom you are living as 
husband or wife, or a person with whom you are living as if you are civil partners. 

“Sensitive interests” are interests which, if disclosed, could lead to the member, or a 
person connected with the member, being subject to violence or intimidation. 

Where a member considers that disclosure of the details of a registrable interest could 
lead to them, or a person connected with them, being subject to violence or intimidation, 
and the Monitoring Officer agrees, copies of the register that are made available for 
inspection and any published version of the register will exclude details of the interest, but 
may state that the member has an interest, the details of which are withheld.  

It may include a member’s sensitive employment (such as certain scientific research or the 
Special Forces) or other interests that are likely to create serious risk of violence or 
intimidation against them or someone who lives with them. The member should provide 
this information to the Monitoring Officer and explain their concerns regarding the 
disclosure of the sensitive information; including why it is likely to create a serious risk that 
they or a person who lives with them will be subjected to violence or intimidation.  
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If the Monitoring Officer agrees, then the member does not 
need to include this information in their register of interests, but they need to disclose at 
meetings the fact that they have an interest in the matter concerned. 

Non-participation in case of disclosable pecuniary interest 

1. Where a matter arises at a meeting which directly relates to one of your Disclosa-
ble Pecuniary Interests as set out in Table 1, you must disclose the interest, not 
participate in any discussion or vote on the matter and must not remain in the 
room unless you have been granted a dispensation. If it is a ‘sensitive interest’, 
you do not have to disclose the nature of the interest, just that you have an inter-
est. Dispensation may be granted in limited circumstances, to enable you to par-
ticipate and vote on a matter in which you have a disclosable pecuniary interest. 

Individual Member Decision Making 

2. Where you have a disclosable pecuniary interest on a matter to be considered or 
is being considered by you as a Cabinet member in exercise of your executive 
function, you must notify the Monitoring Officer of the interest and must not take 
any steps or further steps in the matter apart from arranging for someone else to 
deal with it. 

Disclosure of Other Registerable Interests 

3. Where a matter arises at a meeting which directly relates to the financial interest 
or wellbeing of one of your Other Registerable Interests (as set out in Table 2), 
you must disclose the interest. You may speak on the matter only if members of 
the public are also allowed to speak at the meeting but otherwise must not take 
part in any discussion or vote on the matter and must not remain in the room un-
less you have been granted a dispensation. If it is a ‘sensitive interest’, you do not 
have to disclose the nature of the interest. 

Disclosure of Non-Registerable Interests 

4. Where a matter arises at a meeting which directly relates to your financial inter-
est or well-being (and is not a Disclosable Pecuniary Interest set out in Table 1) or 
a financial interest or well-being of a relative or close associate, you must disclose 
the interest. You may speak on the matter only if members of the public are also 
allowed to speak at the meeting. Otherwise you must not take part in any discus-
sion or vote on the matter and must not remain in the room unless you have been 
granted a dispensation. If it is a ‘sensitive interest’, you do not have to disclose 
the nature of the interest. 

5. Where a matter arises at a meeting which affects: 

a. your own financial interest or well-being; 

b. a financial interest or well-being of a relative or close associate; or 

c. a financial interest or wellbeing of a body included under Other Registra-
ble Interests as set out in Table 2 

you must disclose the interest. In order to determine whether you can remain in 
the meeting after disclosing your interest, the following test should be applied. 
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6. Where a matter (referred to in paragraph 5 above) af-
fects the financial interest or well-being: 

a. to a greater extent than it affects the financial interests of the majority of in-
habitants of the ward affected by the decision and; 

b. a reasonable member of the public knowing all the facts would believe that 
it would affect your view of the wider public interest 

then you may speak on the matter only if members of the public are also allowed 
to speak at the meeting. Otherwise you must not take part in any discussion or 
vote on the matter and must not remain in the room unless you have been 
granted a dispensation. 

If it is a ‘sensitive interest’, you do not have to disclose the nature of the interest. 

Individual Member Decision Making 

7. Where you have an Other Registerable Interest or Non-Registerable Interest on a 
matter to be considered or is being considered by you as a Cabinet member in ex-
ercise of your executive function, you must notify the Monitoring Officer of the in-
terest and must not take any steps or further steps in the matter apart from ar-
ranging for someone else to deal with it. 

Table 1: Disclosable Pecuniary Interests 

This table sets out the explanation of Disclosable Pecuniary Interests as set out in the Rele-
vant Authorities (Disclosable Pecuniary Interests) Regulations 2012. 

Subject Description 

Employment, 
office, trade, 
profession or 
vocation 

Any employment, office, trade, profession or vocation carried on 
for profit or gain. 

Sponsorship Any payment or provision of any other financial benefit (other 
than from the council) made to the councillor during the previous 
12-month period for expenses incurred by them in carrying out 
their duties as a councillor, or towards their election expenses. 

This includes any payment or financial benefit from a trade union 
within the meaning of the Trade Union and Labour Relations 
(Consolidation) Act 1992. 

Contracts Any contract made between the councillor or their spouse or civil 
partner or the person with whom the councillor is living as if they 
were spouses/civil partners (or a firm in which such person is a 
partner, or an incorporated body of which such person is a 
director1 or a body that such person has a beneficial interest in 
the securities 2of) and the council: 

 

* 1 ‘director’ includes a member of the committee of management of an industrial and provident society. 
2 ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme 

https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
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(a) under which goods or services are to be provided or works are 
to be executed; and 

(b) which has not been fully discharged. 

Land and 
Property 

Any beneficial interest in land which is within the area of the 
council. 

‘Land’ excludes an easement, servitude, interest or right in or over 
land which does not give the councillor or their spouse or civil 
partner or the person with whom the councillor is living as if they 
were spouses/ civil partners (alone or jointly with another) a right to 
occupy or to receive income. 

Licenses Any licence (alone or jointly with others) to occupy land in the area 
of the council for a month or longer 

Corporate 
tenancies 

Any tenancy where (to the councillor’s knowledge): 

(a) the landlord is the council; and 

(b) the tenant is a body that the councillor, or their spouse or civil 
partner or the person with whom the councillor is living as if they 
were spouses/ civil partners is a partner of or a director of or has 
a beneficial interest in the securities of. 

Securities Any beneficial interest in securities of a body where: 

(a) that body (to the councillor’s knowledge) has a place of 
business or land in the area of the council; and 

(b) either: 

(i) the total nominal value of the securities exceeds £25,000 or 
one hundredth of the total issued share capital of that body; or 

(ii) if the share capital of that body is of more than one class, the 
total nominal value of the shares of any one class in which the 
councillor, or their spouse or 

(iii) civil partner or the person with whom the councillor is living as 
if they were spouses/civil partners have a beneficial interest ex-
ceeds one hundredth of the total issued share capital of that class. 

 
Table 2: Other Registrable Interests 

You must register as an Other Registerable Interest 

a) any unpaid directorships 

b) any body of which you are a member or are in a position of general control or 
management and to which you are nominated or appointed by your authority 

c) any body 

 
within the meaning of the Financial Services and Markets Act 2000 and other securities of any description, other than 
money deposited with a building society. 
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(i) exercising functions of a public nature 

(ii) directed to charitable purposes or 

(iii) one of whose principal purposes includes the influence of public opinion 
or policy (including any political party or trade union)  

of which you are a member or in a position of general control or management 

Appendix C – The Committee on Standards in Public Life 

The LGA has undertaken this review whilst the Government continues to consider the 
recommendations made by the Committee on Standards in Public Life in their report on 
Local Government Ethical Standards. If the Government chooses to implement any of the 
recommendations, this could require a change to this Code. 

The recommendations cover: 

• Recommendations for changes to the Localism Act 2011 to clarify in law when the 
Code of Conduct applies 

• The introduction of sanctions 

• An appeals process through the Local Government Ombudsman 

• Changes to the Relevant Authorities (Disclosable Pecuniary Interests) Regulations 
2012 

• Updates to the Local Government Transparency Code 

• Changes to the role and responsibilities of the Independent Person 

• That the criminal offences in the Localism Act 2011 relating to Disclosable Pecuni-
ary Interests should be abolished 

The Local Government Ethical Standards report also includes Best Practice recommenda-
tions. These are: 

Best practice 1: Local authorities should include prohibitions on bullying and harassment 
in codes of conduct. These should include a definition of bullying and harassment, supple-
mented with a list of examples of the sort of behaviour covered by such a definition. 

Best practice 2: Councils should include provisions in their code of conduct requiring 
councillors to comply with any formal standards investigation and prohibiting trivial or mali-
cious allegations by councillors. 

Best practice 3: Principal authorities should review their code of conduct each year and 
regularly seek, where possible, the views of the public, community organisations and 
neighbouring authorities. 

Best practice 4: An authority’s code should be readily accessible to both councillors and 
the public, in a prominent position on a council’s website and available in council premises. 

Best practice 5: Local authorities should update their gifts and hospitality register at least 
once per quarter, and publish it in an accessible format, such as CSV. 

https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
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Best practice 6: Councils should publish a clear and straight-
forward public interest test against which allegations are filtered. 

Best practice 7: Local authorities should have access to at least two Independent Persons. 

Best practice 8: An Independent Person should be consulted as to whether to undertake a 
formal investigation on an allegation, and should be given the option to review and com-
ment on allegations which the responsible officer is minded to dismiss as being without 
merit, vexatious, or trivial. 

Best practice 9: Where a local authority makes a decision on an allegation of misconduct 
following a formal investigation, a decision notice should be published as soon as possible 
on its website, including a brief statement of facts, the provisions of the code engaged by 
the allegations, the view of the Independent Person, the reasoning of the decision-maker, 
and any sanction applied. 

Best practice 10: A local authority should have straightforward and accessible guidance on 
its website on how to make a complaint under the code of conduct, the process for han-
dling complaints, and estimated timescales for investigations and outcomes. 

Best practice 11: Formal standards complaints about the conduct of a parish councillor 
towards a clerk should be made by the chair or by the parish council, rather than the clerk in 
all but exceptional circumstances. 

Best practice 12: Monitoring Officers’ roles should include providing advice, support and 
management of investigations and adjudications on alleged breaches to parish councils 
within the remit of the principal authority. They should be provided with adequate training, 
corporate support and resources to undertake this work. 

Best practice 13: A local authority should have procedures in place to address any con-
flicts of interest when undertaking a standards investigation. Possible steps should include 
asking the Monitoring Officer from a different authority to undertake the investigation. 

Best practice 14: Councils should report on separate bodies they have set up or which 
they own as part of their annual governance statement and give a full picture of their rela-
tionship with those bodies. Separate bodies created by local authorities should abide by the 
Nolan principle of openness and publish their board agendas and minutes and annual re-
ports in an accessible place. 

Best practice 15: Senior officers should meet regularly with political group leaders or 
group whips to discuss standards issues. 

The LGA has committed to reviewing the Code on an annual basis to ensure it is 
still fit for purpose.  
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Minutes of the meeting of the 

Parish Council held on Monday 8 

April 2024 in Elton Community 

Centre at 7pm. 

PRESENT: Cllrs.Canham (Chair), Hardman, Highcock, Leith, 

Lockhart, O’Reilly (left 7.34pm), Spencer and Williams. 

In attendance: Lara Jacob (Parish Clerk); PCSO Neil Flanagan 

(arrived 7.19 pm; left 7.29 pm); one representative from Elton 

Allotments (left 7.54pm); no members of the public. 

23.241. Apologies 

Apologies were received and accepted from Cllrs. Heatley and Serna. 

23.242. Declarations of Interest 

No declarations of interest were made. 

23.243. Items for discussion in closed session 

No items were requested to be held in closed session. 

23.244. Public Participation 

244.1 PCSO Report 

[This item was taken after Item 4.4] 

PCSO Flannigan attended the meeting and presented the monthly report. 

There had been a report of fuel stolen from a lorry and anti-social behaviour 

involving young people at the hotel, both at Hapsford Services. The TruCam 

had been deployed on Ash Road and the Smiley SID on Old Hall Lane, In 

addition, PCSO Flannigan and Cllr. Lockhart had attended the travellers site 

on Old Hall Lane on 3 April to discuss ongoing traffic issues and a meeting 

was to take place with GTLO PC Thompson to discuss this and further 

issues. Surgeries were scheduled at the Community Centre Café on 

Saturday 23 April and Saturday 4 May 2024. 

244.2 Members of the Public 

No members of the public were present. 

244.3 CWaC Ward Councillors Report 

CWaC councillors had given apologies for non-attendance. 

244.4 Elton Allotments 

The Allotment Association offered to provide planting and subsequent 

watering to the planters through the village for a donation of £35 per planter. 

The association was also seeking hedging plants to plant up gaps in their 

perimeter hedging. 

[PCSO Flannigan arrived and Item 4.1 was taken] 

23.245. Minutes  

The minutes of the meeting held on 11 March 2024 were agreed as a true 

record and signed by the Chair. 

23.246. Matters to note or resolve from other meetings 

246.1 Community Outside Spaces Working Group 

The group had not met. 

246.2 Jubilee Field Committee 
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246.2.1 The meeting held on Monday 18 March 2024 had been inquorate. 

246.2.2 The inclement weather had slowed down progress, but it was hoped 

that the Community Payback team and additional groups would be available 

to spread topsoil to even out the ruts in the field. Nine apple trees have been 

planted. 

[Cllr. O’Reilly left the meeting] 

23.247. Reports 

247.1 Chair 

There was nothing to report. 

247.2 Councillors 

247.2.1 Cllr Lockhart reported that the main issues being raised were 

concerns over the shopping area car park surface, with plans in the near 

future to address the issues. The longer grass and proliferation of weeds 

were also raised, with a view that the village was looking untidy. 

Cllr. Lockhart reported that one of the dog parks was now open with the 

other closed, due to the continuing wet weather conditions. 

247.2.2 Other Councillors Reports 

Cllr. Hardman highlighted the cost to councils of disposable vape plastic 

waste. 

23.248. Planning 

248.1 Applications received for comment: 

(Details of the applications were circulated on receipt)  

24/00522/FUL   22 Ferndale Avenue Elton Chester CH2 4PL  

Proposal Single story side and rear extensions 

No comment. 

 

Application received after the issue of the agenda: 

24/00777/FUL  Protos Resource Recovery Park Marsh Lane Chester Ince 

Proposal Construction of a new Carbon Dioxide Spur Pipeline and 

Above Ground Installation (AGI) to serve Protos Resource Recovery Park 

and ancillary development 

No comment. 

248.2 Applications decided by Cheshire West and Chester Council: were 

noted as follows: 

23/03767/FUL  Glebe House Ince Lane Elton Chester CH2 4LU 

Proposal Proposed two storey rear extension; demolishing of 

conservatory, replaced with ground floor office and first floor bedroom. 

Decision Refusal 

Reasons given: 

By virtue of position and height, the resulting development would have a 

significantly adverse effect on the amenities of the neighbouring dwelling. As 

such, the proposal would be contrary to Policy DM 2 and Policy DM 21 of the 

Cheshire West and Chester Local Plan and would not be consistent with the 

guidance contained in the Supplementary Planning Document: House 

Extensions and Domestic Outbuildings. 2. By virtue of the height and design, 

the resulting development would not be subordinate to the original dwelling, 

would fail to respect the character of the dwelling and would be detrimental 

to the visual amenity of the streetscene. As such, the proposal would be 
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contrary to Policy DM 21 of the Cheshire West and Chester Local Plan and 

would not be consistent with the guidance contained in the Supplementary 

Planning Document: House Extensions and Domestic Outbuildings. 

23.249. Finance 

249.1 It was noted that there had been no receipts. 

249.2 Payments of £11, 323.60 (details appended below) made since the 

last meeting were noted. 

249.3 Resolved that the payments appended below be made following the 

meeting. In addition, it was agreed that the invoice received by Clays for 

work completed in March (£747.54) would be paid.  

249.4 The following was noted: 

Bank Reconciliation: Opening Balance 22/02/24 17,708.99 

     Add: Income      3,811.11 

     Less: Expenditure   11,323.60 

     Closing Balance 25/03/24 10,196.50  

Cllr. Spencer who is not a signatory to the bank account verified these 

figures by signature on the statements presented. 

23.250. Parish Council Land and Assets 

250.1 The new cctv cameras had been collected and arrangements will be 

made for their installation after the Easter holiday period.  

250.2 The annual inspection of play areas had been tentatively booked for 

18 April 2024, with firm confirmation awaited from Morrell Play Services. 

Meanwhile, Cllr. Hardman had carried out an inspection of the parish play 

area and submitted a report. This highlighted the need to carry out some 

cleaning and painting on several pieces of equipment and seating. 

250.3 The equipment ideas for Sorbus Close, prepared by Sovereign Play 

had not been received. 

23.251. Events 

Cllr. O’Reilly had left the meeting and therefore there was no update from the 

D-Day Commemoration Working Group. 

23.252. Grants 

A grant request of £5,000 to help fund roofing repairs, received from Elton 

Community Centre was discussed. 

Resolved to award the grant of £5,000, but only to release the monies when 

the additional funding had been secured. 

23.253. Future Agenda Items 

A request to include a report from the Patient Participation Group by Cllr. 

Lockhart was agreed. 

23.254. Date and Time of next meeting 

Monday 13 May 2024 at 7pm 

. 
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Payment Schedule  

 

 Payee Goods or Service provided Paid Net VAT Gross 

Item 9.2 PAID MARCH 2024      

 A Eardly - BACS Instal of parish field fencing 15 March 1150.00 0.00 1150.00 

 Staff Salaries - BACS March 2024 15 March 1376.38 0.00 1376.38 

 Peninsula - DD HR Support Monthly Charge 22 March 122.73 23.18 145.91 

 Hiscox - BACS Annual Insurance Renewal 15 March 1524.41 0.00 1524.41 

 Northwich Town Council - BACS Repairs to parish field play area 15 March 5870.00 1174.00 7044.00 

 Elton Community Centre - BACS Refreshments for Community Payback Team 15 March 82.90 0.00 82.90 

  Total  £10,126.42 £1,197.18 £11,323.60 

Item 9.3 FUTURE PAYMENTS      

 Unity Trust - DD Quarterly Charges 31 March  18.00 0.00 18.00 

 Staff Salaries April 2024 12 April TBA 0.00 TBA 

 Peninsula HR Support Monthly Charge 22 April 122.73 23.18 145.91 

 SLCC Membership Clerk’s annual membership 12 April 85.75 0.00 85.75 

 Npower Previous unpaid balance 12 April  27.82 0.00 27.82 

 Clays Gardening Services March Monthly Maintenance 12 April  747.54 0.00 747.54 
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Minutes of the Staffing Committee 

held at 6 pm on Monday 8 April 

2024 at Elton Community Centre. 

 

PRESENT: Cllrs Canham, Lockhart, O’Reilly and Williams. 

In attendance: Lara Jacob (Parish Clerk) 

 

The meeting started at 6.17pm 

Election of Chair – Cllr. O’Reilly was nominated and elected as Chair of the 

meeting. 

S23.1 Apologies 

All members were present. 

S23.2 Declarations of Interest 

No declaration of interest were made. 

S23.3 Items for discussion in closed session 

Resolved that, as discussion would take place about individuals, their salaries and 

conditions of employment, Items 5, and 6 would be discussed with the exclusion of 

the press and public. 

S23.4 Public Participation 

No members of the public were present. 

S23.5 Contracts of Employment 

[This item was discussed with the exclusion of the press and public] 

The new NALC Model Employment Contract was discussed. 

It was agreed that employees would be asked if they had copies of their contracts 

and be consulted prior to any recommendations being made. 

S23.6 Staff Payments 

[This item was discussed with the exclusion of the press and public] 

6.1 It was agreed that employees will be consulted prior to any recommendations to 

full council  

6.2 A Homeworking Allowance to be paid to the clerk was discussed. 

Recommended that the monthly allowance of £26 be paid to the clerk at six 

monthly intervals (September and March), to cover the utility costs of running the 

administrative functions of the parish council from the clerk’s home. All other 

expenses such as the purchase of paper and ink will be reimbursed through the 

Expenses Policy. 

S23.7 Appraisals 

7.1 The draft policy was considered. 

Recommended that the draft Appraisal Policy and supporting paperwork be 

adopted as a policy of the council. 

7.2 Dates for staff appraisals to be carried out, will be set for June, after the 

adoption of the Appraisal Policy. The probationary review of the clerk was set for 18 

April 2024. 
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S23.8 Future Agenda Items 

Design and use of timesheets; discussions from consulting employees on contracts 

and salary scales. 

S23.9 Date and Time of next meeting 

Monday 20 May 2024 at 6.30pm 



 

 

 

Staff Appraisal Policy and Procedure 

 

 

 

 

 

1.    Introduction 
 

1.1 This policy sets out why and how the council will conduct staff appraisals. 

1.2 It also outlines how the policy and procedure will be reviewed. 

2.   Scope of the Policy 

2.1   The policy applies to all contracted members of staff. 

2.2   The policy sets out the requirements for councillor participation in the process. 

3.   Legal framework 

3.1   There is no legal requirement for an employer to have a staff appraisal policy, but it is 

recognised that it is good practice to offer a process of appraisal. 

3.2   The Employment Contract offered by the Parish Council includes a statement that an employee 

will receive an annual appraisal. 

3.3   The Parish Council, in its duty as a responsible employer, values the appraisal process as an 

important element in its relationship with its employees. 

4.   Dissemination and Training 

4.1   The policy will be available on the council’s website. 

4.2   The policy will be available to any person who requests a copy from the Clerk. 

4.4.   The policy is a publicly available document. 
 
4.5   Training opportunities for appraisers and those being appraised will be highlighted by the Clerk. 
 
4.6   Appraisers will have relevant background knowledge in the practical application of an appraisal 
process or will be open to receiving training. 

 
5.    Monitoring and Review  
 
5.1  The Staffing Committee is responsible for reviewing the Staff Appraisal Policy. The Clerk will 
advise the Staffing Committee if there are any legislation or guideline changes which will have an 

This policy is supplemental to, and does not in any way override, the Parish 

Council Standing Orders and/or Financial Regulations. 

This policy was adopted by the full parish council at its meeting on (minute ) 

This policy will be reviewed annually. 

 



 

 

impact on the policy, or otherwise ensure that the committee reviews the policy annually, or 
following its use.   Amendments to the policy will be recommended for resolution by full council. 
5.2 The supporting materials, being the conversation framework form and the report framework 

form will be monitored and reviewed by both employees and members of the Staffing Committee, 

who will jointly agree any amendments to the documents. 

6.   The Process 

6.1   The Purpose of Staff Appraisal 
 

6.1.1 Employees are key, both in terms of financial resourcing, and as the actors implementing the 

decisions being taken by the council. 

6.1.2  Staff Appraisal is a process through which the council can monitor, review and revise how its 

decisions are being translated into actions. 

6.1.3 As a responsible employer, the council also has a duty to its employees and Staff Appraisal is 

a collaborative opportunity to review roles and responsibilities, celebrate successes and plan for the 

future. 

6.2.   The Procedure for Staff Appraisal 

Who is appraised and how often 

6.2.1 All employees will take part in a formal Appraisal Conversation at least annually.    

Parties to the Appraisal Process 

Councillors 

6.2.2 At a meeting of the Staffing Committee members will be appointed to form an Appraisal 

Panel. 

The clerk 

6.2.3 The clerk will have an Appraisal Conversation with two councillors. 

Other employees 

6.2.4 The clerk, as line manager, has delegated authority to undertake the Appraisal process of 

other employees. The clerk will provide a summary report on the Appraisal to full council. Employees 

may also request to speak with a councillor as part of the process. 

6.2.5 Employees will be able to request that the clerk or any councillor is substituted by another. 

What needs to be done and when 

6.2.6 The Staffing Committee will resolve during its meeting that the Appraisal Process is 

scheduled and will ask its members to volunteer to offer their services to the process.  

6.2.7 Mutually agreeable dates between the parties to the Appraisal Conversation will be notified 

as soon as practicable following the resolution. 

Preparation for the Appraisal Conversation 

6.2.8 Parties involved in the Appraisal Conversation will be provided with copies of the relevant 

job descriptions, a conversation framework form and a report framework form at least two weeks 

before the date of the Appraisal Conversation. 



 

 

6.2.9 The Conversation Framework form will help to focus on important information that each 

party wants to convey during the conversation.   It is an informal document and will not be retained, 

but its content may form part of the formal recording of the meeting. 

The Appraisal Conversation 

6.2.10 The conversation will take place at Elton Community Centre unless another venue is 

identified by any of the parties as more suitable.   Only those parties who are taking part in the 

conversation will be present.   The conversation is private and confidential. 

6.2.11 The conversation will be guided by the structure of the Conversation Framework form.  This 

will ensure that during the conversation important points are not missed, but it is not rigid and the 

conversation may go off at a tangent from time to time.   

6.2.12 Anyone present can make notes during the conversation to be considered for inclusion in 

the final report, or alternatively, make a request for confidentiality on anything discussed that will 

not have a direct bearing on any decisions to be made.   Any points that will lead to decision-making 

should be included. 

After the Conversation 

6.2.13 The notes taken during the conversation will be presented as a report and all parties will 

then be able to review the report and agree its content, with the final version signed to indicate 

agreement with the contents. A copy of the signed report will be placed on file and a copy given to 

the member of staff. 

6.2.14  The report will record the decisions and actions that have been agreed, and any other 

content that has been requested by those party to the conversation.    Areas which have been 

agreed as the focus for the year will be listed as objectives and these will help to form the basis of 

the following year’s conversation. 

6.2.15  A summary of the contents of the report will be presented to full council during a session 

that excludes the public, to inform them of progress and to allow discussion of any 

recommendations. Recommendations, including any expenditure, must be formally agreed by the 

full council.  

The follow-up 
 

6.2.16 The report will be referred to, reviewed and adjusted as a result of day-to-day 

conversations.   It is a working document and will not just be filed away and only referred to the 

following year. 

6.2.17 If any actions have been recommended, they will be implemented within a reasonable 

timeframe following their agreement by full council.   Examples of actions might be a change to a job 

description, a change of working hours or a method of working. 

6.2.18  If any additional resources have been recommended, these will be implemented within a 

reasonable timeframe following their agreement by full council.     Examples of additional resources 

might be new equipment or attendance at a training course. 

6.3 What the Appraisal Process will not cover 

6.3.1 The Appraisal Process is not linked to pay grades.   Cost of living increases are applied when 

they are advised. 



 

 

6.3.2  The process is not about rating or scoring job performance.    Day-to-day conversations with 

the line manager are the most appropriate way to review performance and highlight any issues 

which need to be addressed.    

6.3.3 The Appraisal Conversation is not an appropriate place for introducing grievances or 

disciplinary procedures and there should be no new or surprising content from employees or the 

employer. 

6.3.4 There are a number of other policies which may be more appropriate to follow if a matter is 

serious, such as the Complaints Policy, Discipline and Grievance Policy, Health and Safety at Work 

Policy or the Whistleblowers Policy. 

 

Author Review Date Date of Adoption Minute reference 

Lara Jacob    

 



 

 

 

Staff Appraisal Conversation Framework 

 

 

 

 

 

 

 

 

 

 

 

 

1. 1.1   Your role – looking back 

Thinking about your job description – are there any areas that need updating to reflect the 

job you have been doing over the past year? 

 

1.2   Thinking about the Annual Action Plan – are there any areas where you feel your role 

has enabled you to make significant progress or contributions?  

 

1.3   Thinking about your objectives – are there any that you particularly want to highlight?   

Are there areas where you could not make an impact and why was this? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The purpose of this framework is to provide you with a way of reviewing 

your role at Elton Parish Council through an appraisal conversation.   The 

conversation will consider how you feel about your role, how you are 

performing the duties in your job description and how your role can develop 

in the future.   You can also consider any resources which will help you to 

deliver aspects of your role even better, such as equipment, training or 

alternative work methods. 

This document will remain in your ownership.   You may wish to make notes 

or use the prompts to help you think about what you want to say during the 

appraisal conversation. 

It will help you if you have a copy of your job description, and last year’s 

objectives to hand when you are preparing for your conversation. 

 



 

 

2. The future 

2.1   Can you identify between three and five objectives that you would like to aim for in the 

coming year? 

 

2.2   Are there any skills which you have that are not being used to full potential in your 

role?   What would help to unlock this potential? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Resources 

 

3.1   Are there any training courses which you feel would be beneficial to attend? 

 

3.2   Do you need any equipment to help you carry out your role more efficiently of 

effectively? 

 

3.3   Are there any work methods which you would like to change so that you are more able 

to achieve results? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

4. Additional information 

 

Is there anything else which you would like to mention or discuss? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 The appraisal conversation is Private and Confidential. 

Notes will be jotted down by the appraisers to help with remembering what was said and the appraiser 

will write a report of the conversation, share it with you and agree its content with you. 

You can also take your own notes during the conversation – there is a note-taking framework to help 

organise notes. 

Once the content of the report is agreed, a copy will be kept on your personnel file and a copy will be 

given to you.   The report will contain any agreements made with regard to objectives, training, 

equipment, any other resources or changes to work patterns or methods. 

 



 

 

 

Staff Appraisal Report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name of officer: 

Job Title: 

Appraisers: 

 

Date of appraisal conversation: 

The job description was reviewed: 

 

 

 

 

The objectives were reviewed: 

 

 

The future direction of the job role was discussed:  

 

 

The following objectives for the next appraisal period were agreed: 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resources were discussed: 

Additional comments by member of staff: 

Considerations to be brought to full council: 

I agree that the content of this report is a representation of those matters discussed and to which 

agreement of their written recording is made: 

 

Signature of appraisee:______________________________ Date:_______________________ 

Signature of appraiser:______________________________ Date:_______________________ 

Signature of appraiser:______________________________ Date:_______________________ 

 

 

Additional comments by appraiser: 



COMMITTEES 

Committee No. Current Representation 

Jubilee Field 3 Cllrs. Hardman, Highcock, Leith 

Staffing 4 Cllrs. Canham, O’Reilly, Lockhart, Williams 

 

REPRESENTATIVES ON OUTSIDE BODIES 

  

Body No. Current representation 

Elton Allotments 2 Cllr O’Reilly  

Elton Community 
Centre 

3 Cllrs O’Reilly, Williams and Highcock 

Elton Primary School  3 Cllrs Canham, Hardman and Williams  

Elton Scouts 2 Cllr Spencer and Serna 

Encirc Glass 4 Cllrs Canham, Highcock, Lockhart, and 
Serna 

Essar 2 Cllrs Canham, Hardman and Lockhart 

Helsby and Elton 
Medical Centre 

2 Cllr Lockhart and Williams 

Local Churches  2 Cllr Canham and Hardman 

Local Shops 3 Cllrs Lockhart and O’Reilly 

Parish Council 
Monthly Surgeries 

All To be discussed at another meeting 

Police Liaison 1 Cllr Lockhart 

Protos Community 
Forum 

3 Cllrs Canham and O’Reilly 

Protos Energy from 
Waste 

 Cllr. Canham 

Thornton Science 
Park 

3 Cllrs Canham and O’Reilly 

 

 

 

 

 

 

 

 

 

 

 



RESPONSIBILITY FOR AREAS OF WORK (Portfolios) 

  

Work Area No Currently Responsible 

Children’s Play Area 5 Cllrs O’Reilly and Serna 

Community Events 4 Cllrs Canham, Leith and O’Reilly 

Dog Park 1 Cllr Lockhart 

Eco Group 4 Cllrs Canham and O’Reilly 

Finance 5 Cllrs Canham, Lockhart and O’Reilly 

Fundraising 3 Cllr Serna 

Legal and Policies 3 Cllrs Canham and Serna 

Planning 4 Cllrs Canham, Highcock, Spencer 

Public Transport 3 Cllr Canham 

Website/Social Media/ 
Newsletter 

3 Cllr Serna 

 







EMAIL REGARDING MEMBERSHIP TAKE UP 
 
Subject: Rural Services Network - RURAL VILLAGE SERVICES GROUP -E Mail to Councils not heard 
from yet. - Elton , West Cheshire 
  
Dear Kerry, 

Further to our e mail out on the 3rd of April about this Group (set out again 

below) we have had already had a good number of encouraging responses in 

relation to continuing membership. It is vital to keep this group operating 
involving the current membership of 40 founder member parish councils and we 

are well on the way to doing that. We operate, of course, the one parliamentary 

All Party Parliamentary Group that is of rural reference – The Rural Services All 

Party Parliamentary Group. It is vital, if we are to accurately mirror rural 

opinion, and current concerns, that we have rural sounding boards /groups 
providing us continually with local parish information on rural issues as they 

present themselves in communities.  

We are setting up two local council groupings to do this. The Rural/Market Town 

Grouping representing rural and market towns and the Rural Village Services 

Group of which you are a member. 

We must charge a small subscription to keep our organisation sustainable, but 

we have reduced that intended asking price to £50 per annum (from the 

previously intended £80-£90 from the outset) for this Group, for we really want 

to include all we have worked with to remain with us, and work with this All-
Party Parliamentary Working Group and with those working in the rural interest. 

In return we provide you with the services set out here. 
https://www.rsnonline.org.uk/page/rural-village-services-group 

If we are reading your website correctly your next meeting is on the 14th of 

May?.  Can you please establish from that meeting whether your council are 

happy to stay on board with us. We do promise you an interesting and fulfilling 

ride !.  We do want to bring focus and help to those living and working in the 
rural areas of England such as Elton.  We wish to have all England’s rural areas 

represented and Elton are the sole parish in West Cheshire we are working with 

in this Group. 

Please can you confirm your Council’s continued support. 

We look forward to hearing from you. 

Kindest regards, 

David 

David Inman 
Consultant to the Rural Services Network 
Twitter @RSNonline 
Email: david.inman@sparse.gov.uk 
 

https://www.rsnonline.org.uk/page/rural-village-services-group
https://twitter.com/RSNonline
mailto:david.inman@sparse.gov.uk












































TDP Ltd Form 004  Issue 3  March 2021 

VAT No: GB 558 5891 82 
All sales are subject to our terms and conditions 

 

 

 

 

 
 

 

 

Code Description Quantity Unit Price Total Nett 

ZAKSOFT Furniture anchor kit for soft ground with tool 7 £67.92 £475.44 

ZDALE18 Dale Bench 1.8m length in Brown 7 £465.46 £3258.22 

TDP Limited 
Derby Road, Wirksworth, Derbyshire DE4 4BG 
Tel: 01629 820011   email: Info@tdp.co.uk 

 

Invoice Address: 

Lara Jacob  

Elton Parish Council  

Elton Community Centre  

School Lane, Elton  

Chester  

CH2 4PU 

Number: 

Date: 

113567 

30 April 2024 

Delivery Address: 

Andy Eardley  

Yew Tree Farm  

Kinseys Lane  

Ince  

Cheshire  

CH2 4NS  

Invoice 

Ordered by: Lara Jacob 

Purchase Order No: #3984 

Account Ref: CUSTOMER ETA Delivery Date: 22 May 2024 

Terms: Pre-Payment 

Consignment Number:  

Invoice Total: £4,480.39 

VAT at 20%: £746.73 

Nett Amount: £3,733.66 

 

Bank details Account name: Trade & DIY Products Limited 
Sort Code: 30-92-59  Account no: 01957681 



 

 

 

 

How we can contact you  

Your Name Denise Haven  
 

Name of organisation you are representing Elton Gardeners Association  
 

Position in organisation  
Treasurer  

Bank details (include Account name, Sort code 
and Account Number) 
 
 

Natwest Bank  
Elton Gardeners Association  
01-07-02 
53966449 

Postal address 3 Lime Grove  
Elton  
CH24PX 
 
 

Email Denise_haven@hotmail.com 
 

Telephone number  
07379740750 

What the organisation does Elton Allotments – Rental of Allotment plots  

What are the main aims/activities of the 
organisation? 

We rent plots of land for members to grow vegetables  
fruit and flowers for their own pleasure  
 
 
 
 

How many people work for or help the 
organisation? 

We have 10 Committee members  
37 plot members in total 

How do the residents of Elton benefit from the 
organisation’s activities? You can refer to the 
questions we will ask when considering your 
application that can be found in our Guidance 
document. 

We rent our allotment plots for members of the 
community .  
We have a help yourself stall provide vegetables, fruit and 
flowers to the community. We also have an annual Open 
Day. Where members of the public are invited free of 
charge. We have a variety of stalls , tea and coffee and a 
bbq where we ask for donations towards our allotment 
community.  
Allotments provide excellent physical and mental wellbeing 
for all our members. 
 
 
 

Is the organisation registered with the Charity 
Commission?    
 

No  

Registered Charity Number  
N/A 

What you would like us to fund A project to enable us to combat bad weather conditions. 
Our allotment plots are flooding. 

Please describe your project or event or how 
you will use funding 

To purchase  
1 x petrol auger  

Grant Application Form Please complete the form below and email or post it to the contact 

details given in the accompanying Guide to applying for a grant) 



 
Adopted by Elton Parish Council on 11 March 2024 (minute ref – 23.237.2) 

1 x generator  
2 x petrol cans  
 
 

How much will the project or event cost?  
£523 

How much funding are you requesting from 
Elton Parish Council 

 
£500 
 

If this is not the full amount, please give details 
of additional funding from other sources 

 
The Gardeners Association will fund the remaining amount  

 


